Station 4: Check Out (complete applications)
· Leaders at this station are responsible for final “check out,” including payment.
· Make sure the applications are properly completed.
· Collect the proper amount for Scouting America membership fee and Scouts Life (if added).
· Forms and payments should be collected, signed by the Cubmaster, and put in the envelope.

Materials:
· Station 4 sign
· Calculator
· Envelope for applications and fees
· Or QR Code for online registration (preferred)
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Please make a name tent using the instructions below. [image: ]

1) Turn this paper over.
2) Hold the paper down with two or three fingers on each side, about one third from the bottom of the page.
3) Slide your thumbs under the paper and hold the paper between your pointer finger and/or middle finger and your thumb.
4) Roll the paper upwards, away from you, until you reach the first set of dotted lines.
5) Fold the paper along the dotted lines. Use your fingers to flatten the paper along the line.
6) Grab the top of the paper and fold it along the second set of dotted lines and flatten the paper along the line with your fingers.
7) Grab the paper from the top. Stand it. Open the front flap. Lower the flap inside, and form a triangle with your name facing towards your instructor. 
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